
*** PLEASE READ BEFORE PROCEEDING *** 

 

TO ALL APPLICANTS FOR HOUSING AUTHORITY MANAGED UNITS: 

 

As per your recent request, enclosed is an application packet. 

 

FORM # 1 is the “Initial Preliminary Application” form.  It must be filled out completely and clearly.  If a question 

does not pertain to you, please line through the blank or otherwise indicate it is not applicable.  DO NOT LEAVE 

BLANK LINES.  Please make sure to sign on the appropriate line. 

 

FORM # 2 is the “Notice of 214 Requirements” form.  Please read carefully.  This explains the requirements and 

limitations for assistance to noncitizens.  It also explains what the Housing Authority will require as verification for 

eligibility under this regulation.  According to Federal Regulations, the Housing Authority will not be able to assist you 

unless you are a Citizen or a Noncitizen with eligible immigration status.  Some families with members who are 

Noncitizens without eligible immigration status may be assisted, however, this will be determined by the Housing 

Authority.  If you have any questions, please call the Housing Authority office for clarification.  THIS COPY IS FOR 

YOUR RECORDS.  When you sign the bottom of this form, you are certifying that you received a copy. 

 

FORM # 3 - The form you are reading is for information and clarification of our procedures for submitting your 

application packet.  Please note a copy of this form is attached to the “Initial Preliminary Application” form.  Please 

sign both copies after you complete reading to indicate to us you understand the procedures as explained.  THE COPY 

YOU ARE READING IS FOR YOUR RECORDS.  The receptionist will date stamp and return this signed copy to you 

at the time your application packet is turned into the Housing Authority.  This is your receipt. The date stamped copy is 

also notification of your apparent eligibility for the program indicated.  Your name will be placed on our waiting list. 

 

The “Initial Preliminary Application” and “To All Applicants for Rental Assistance Programs” forms must be signed, 

dated and returned to the Housing Authority office before your application can be placed on the waiting list. 

 

After your application is received, the application is placed at the bottom of a waiting list according to bedroom size 

needed, priority, if any, time and date received. 

 

The application will not be processed until your name reaches the top of the application pool, either by priority or 

normal progression, and when the proper size unit for your family is available.  The approximate time before you will 

be assisted is 1 to 5 years. 

 

At that time the Tenant Selection Process will be initiated in an effort to determine your eligibility for our programs. 

 

If you want to live at any of the Housing Authority’s developments, expect to have your background checked with the 

police, courts, parole officers, social workers, doctors, drug/alcohol rehabilitation centers, former landlords and 

acquaintances. 

 

The Agency will routinely check back 5 years into an applicant’s background to decide if they will make a good tenant. 

 

According to the Occupancy Policies and Procedures, you will not get an apartment if the Housing Authority turns up 

evidence of past criminal activity, drug or alcohol abuse, violence, vandalism, poor supervision of children, poor rent 

paying habits, and unsanitary housekeeping. 

 

Generally, applicants will have the benefit of the doubt, however, the Agency will do an in-depth investigation into 

their histories during preoccupancy interviews and the Tenant Selection Process. 

 

Impromptu home visits to applicants’ present addresses are also required under the procedures.  Extensive background 

checks will still be done even though these pass Housing Authority standards. 

 

You may still be eligible for an apartment after failing the Housing Authority screening if it can be shown that you 

have been rehabilitated. 

 

Applicants may appeal to the Housing Authority officials. 

 

Hearings are informal, so that applicants may represent themselves.  However, they must show up on the designated 

date, or forfeit their right to appeal.  Postponements are not automatic. 

 

Screening begins with a preoccupancy interview with the “Occupancy Person”. 

 

The Manager will be assigned to the case to obtain further information.  30 days after the preoccupancy interview, the 

applicant gets a letter from the submission division with a decision on his or her eligibility. 

 

The applicant has 10 days to appeal a rejection. 
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It is highly unlikely that an applicant will be admitted if he/she has been convicted of a serious crime such as assault, 

burglary or robbery in the past 5 years. 

 

Further, an applicant may be rejected if he/she has been arrested at least 3 times for the same crime, or at least 4 times 

for various different offenses. 

 

An applicant may be ineligible if family members who would reside in an apartment with him have at least 5 arrests 

among them. 

 

Housing Authority officials will contact doctors, psychiatrists, psychologists and other professionals to decide whether 

a drug/alcohol abuser has successfully completed treatment. 

 

If an applicant is still enrolled in a rehabilitation program, the Housing Authority will try to determine whether it is safe 

to give him/her a unit. 

 

The Housing Authority will contact teachers and school officials to see if an applicant’s children are disruptive or 

destructive.  Neighbors and previous landlords may also be contacted, to learn how well kids are supervised. 

 

Similar information will be gathered by talking to day care operators and baby-sitters.  Along with determining if 

applicants are capable of controlling their children, the Agency will also watch for evidence of child neglect or abuse. 

 

Violent behavior by applicants will disqualify them for Housing Authority programs if instances are not isolated. 

 

Agency officials will try to identify patterns of violent behavior such as fighting, outbursts and recklessness. 

 

During home visits, the Housing Authority officials will look for uncleanness and resultant infestation by insects and 

other pests. 

 

Each section of the applicant’s home--bedroom, bathroom, kitchen and living areas--will be rated for tidiness. 

 

Appliances/fixtures will be examined for damage and improper use or care. 

 

Inspectors will look for possible fire hazards.  For example, an applicant stores excessive amounts of rags/paper or lets 

large amounts of grease build up around burners of the stove. 

 

Immediate neighbors will be asked if an applicant is noisy, or allows unauthorized people to reside in his/her unit. 

 

If a person is unable to clean his home because of frailty or handicap, the Housing Authority may require assurance that 

assistance will be provided by an individual or agency if he/she is admitted to public housing. 

 

Screening information is updated at the time of unit availability for applicants still on the waiting list for units. 

 

PLEASE SUBMIT A WRITTEN CHANGE OF ADDRESS IN OUR OFFICE BETWEEN THE HOURS OF 9:30 AM 

AND 4:00 PM, MONDAY - FRIDAY.  AFTER PROVIDING PROPER IDENTIFICATION, YOU WILL BE GIVEN 

A RECEIPT VERIFYING YOUR CHANGE OF ADDRESS. It is Housing Authority policy for all changes to be 

submitted to us within ten (10) days of their occurrence.  Failure to comply could result in the closure of your 

application.  If correspondence is returned as undeliverable, or if there is no response within the stated time limit 

contained in our correspondence, your application will be closed and you will have to reapply. 

      

Your application is for the  CAMERON COMMONS program.      

 

  

 

DATE:______________________ SIGNATURE OF APPLICANT:      ______________________________ 

 

DATE:______________________ SIGNATURE OF CO-APPLICANT:______________________________ 

 

DATE:______________________ SIGNATURE OF OTHER ADULT: ______________________________ 

 

 

 
MU-TAA.DOC 

 

REVISED:  February 19, 2003 
 

 

 
 

 

 
 

 



 

 

*** PLEASE READ BEFORE PROCEEDING *** 

 

TO ALL APPLICANTS FOR HOUSING AUTHORITY MANAGED UNITS: 

 

As per your recent request, enclosed is an application packet. 

 

FORM # 1 is the “Initial Preliminary Application” form.  It must be filled out completely and clearly.  If a question 

does not pertain to you, please line through the blank or otherwise indicate it is not applicable.  DO NOT LEAVE 

BLANK LINES.  Please make sure to sign on the appropriate line. 

 

FORM # 2 is the “Notice of 214 Requirements” form.  Please read carefully.  This explains the requirements and 

limitations for assistance to noncitizens.  It also explains what the Housing Authority will require as verification for 

eligibility under this regulation.  According to Federal Regulations, the Housing Authority will not be able to assist you 

unless you are a Citizen or a Noncitizen with eligible immigration status.  Some families with members who are 

Noncitizens without eligible immigration status may be assisted, however, this will be determined by the Housing 

Authority.  If you have any questions, please call the Housing Authority office for clarification.  THIS COPY IS FOR 

YOUR RECORDS.  When you sign the bottom of this form, you are certifying that you received a copy. 

 

FORM # 3 - The form you are reading is for information and clarification of our procedures for submitting your 

application packet.  Please note a copy of this form is attached to the “Initial Preliminary Application” form.  Please 

sign both copies after you complete reading to indicate to us you understand the procedures as explained.  THE COPY 

YOU ARE READING IS FOR YOUR RECORDS.  The receptionist will date stamp and return this signed copy to you 

at the time your application packet is turned into the Housing Authority.  This is your receipt. The date stamped copy is 

also notification of your apparent eligibility for the program indicated.  Your name will be placed on our waiting list. 

 

The “Initial Preliminary Application” and “To All Applicants for Rental Assistance Programs” forms must be signed, 

dated and returned to the Housing Authority office before your application can be placed on the waiting list. 

 

After your application is received, the application is placed at the bottom of a waiting list according to bedroom size 

needed, priority, if any, time and date received. 

 

The application will not be processed until your name reaches the top of the application pool, either by priority or 

normal progression, and when the proper size unit for your family is available.  The approximate time before you will 

be assisted is 1 to 5 years. 

 

At that time the Tenant Selection Process will be initiated in an effort to determine your eligibility for our programs. 

 

If you want to live at any of the Housing Authority’s developments, expect to have your background checked with the 

police, courts, parole officers, social workers, doctors, drug/alcohol rehabilitation centers, former landlords and 

acquaintances. 

 

The Agency will routinely check back 5 years into an applicant’s background to decide if they will make a good tenant. 

 

According to the Occupancy Policies and Procedures, you will not get an apartment if the Housing Authority turns up 

evidence of past criminal activity, drug or alcohol abuse, violence, vandalism, poor supervision of children, poor rent 

paying habits, and unsanitary housekeeping. 

 

Generally, applicants will have the benefit of the doubt, however, the Agency will do an in-depth investigation into 

their histories during preoccupancy interviews and the Tenant Selection Process. 

 

Impromptu home visits to applicants’ present addresses are also required under the procedures.  Extensive background 

checks will still be done even though these pass Housing Authority standards. 

 

You may still be eligible for an apartment after failing the Housing Authority screening if it can be shown that you 

have been rehabilitated. 

 

Applicants may appeal to the Housing Authority officials. 

 

Hearings are informal, so that applicants may represent themselves.  However, they must show up on the designated 

date, or forfeit their right to appeal.  Postponements are not automatic. 

 

Screening begins with a preoccupancy interview with the “Occupancy Person”. 

 

The Manager will be assigned to the case to obtain further information.  30 days after the preoccupancy interview, the 

applicant gets a letter from the submission division with a decision on his or her eligibility. 

 

The applicant has 10 days to appeal a rejection. 
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It is highly unlikely that an applicant will be admitted if he/she has been convicted of a serious crime such as assault, 

burglary or robbery in the past 5 years. 

 

Further, an applicant may be rejected if he/she has been arrested at least 3 times for the same crime, or at least 4 times 

for various different offenses. 

 

An applicant may be ineligible if family members who would reside in an apartment with him have at least 5 arrests 

among them. 

 

Housing Authority officials will contact doctors, psychiatrists, psychologists and other professionals to decide whether 

a drug/alcohol abuser has successfully completed treatment. 

 

If an applicant is still enrolled in a rehabilitation program, the Housing Authority will try to determine whether it is safe 

to give him/her a unit. 

 

The Housing Authority will contact teachers and school officials to see if an applicant’s children are disruptive or 

destructive.  Neighbors and previous landlords may also be contacted, to learn how well kids are supervised. 

 

Similar information will be gathered by talking to day care operators and baby-sitters.  Along with determining if 

applicants are capable of controlling their children, the Agency will also watch for evidence of child neglect or abuse. 

 

Violent behavior by applicants will disqualify them for Housing Authority programs if instances are not isolated. 

 

Agency officials will try to identify patterns of violent behavior such as fighting, outbursts and recklessness. 

 

During home visits, the Housing Authority officials will look for uncleanness and resultant infestation by insects and 

other pests. 

 

Each section of the applicant’s home--bedroom, bathroom, kitchen and living areas--will be rated for tidiness. 

 

Appliances/fixtures will be examined for damage and improper use or care. 

 

Inspectors will look for possible fire hazards.  For example, an applicant stores excessive amounts of rags/paper or lets 

large amounts of grease build up around burners of the stove. 

 

Immediate neighbors will be asked if an applicant is noisy, or allows unauthorized people to reside in his/her unit. 

 

If a person is unable to clean his home because of frailty or handicap, the Housing Authority may require assurance that 

assistance will be provided by an individual or agency if he/she is admitted to public housing. 

 

Screening information is updated at the time of unit availability for applicants still on the waiting list for units. 

 

PLEASE SUBMIT A WRITTEN CHANGE OF ADDRESS IN OUR OFFICE BETWEEN THE HOURS OF 9:30 AM 

AND 4:00 PM, MONDAY - FRIDAY.  AFTER PROVIDING PROPER IDENTIFICATION, YOU WILL BE GIVEN 

A RECEIPT VERIFYING YOUR CHANGE OF ADDRESS. It is Housing Authority policy for all changes to be 

submitted to us within ten (10) days of their occurrence.  Failure to comply could result in the closure of your 

application.  If correspondence is returned as undeliverable, or if there is no response within the stated time limit 

contained in our correspondence, your application will be closed and you will have to reapply. 

      

Your application is for the  CAMERON COMMONS program.      

 

  

 

DATE:______________________ SIGNATURE OF APPLICANT:      ______________________________ 

 

DATE:______________________ SIGNATURE OF CO-APPLICANT:______________________________ 

 

DATE:______________________ SIGNATURE OF OTHER ADULT: ______________________________ 
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NOTICE OF SECTION 214 REQUIREMENTS 

 

NOTICE TO APPLICANTS APPLYING FOR 

AND TENANTS CURRENTLY RECEIVING 

SECTION 214 HOUSING ASSISTANCE 

 

The Law.   Section 214 of the Housing and Community Development Act of 1980, as amended, prohibits the Secretary of 

the Department of Housing and Urban Development (HUD) from making financial assistance available to persons who are 

other than United States citizens, nationals, or certain categories of eligible noncitizens either applying to or residing in 

specified 214 covered programs.  Section 214 is implemented by a final “Noncitizen Rule” entitled, Restrictions on 

Assistance to Noncitizens, which was published in the Federal Register, on Monday, March 20, 1995 (60 FR 14816-4861). 

 

When The Law Became Effective.   The Noncitizen Rule became effective on June 19, 1995.  Until the final rule took 

effect, the Housing Authority (HA) was prohibited from taking any action based on the citizenship or eligible immigration 

status of applicants and tenants. 

 

What The Law Means To You.   The receipt of financial housing assistance is contingent upon you and your family 

submitting evidence of either 1) citizenship, or 2) eligible immigration status. 

 

Type of Programs This Law Applies To.   The Noncitizen Rule applies to the following HUD-assisted housing programs: 

1. Section 8 Housing Choice Voucher Program 

2. Section 8 Moderate Rehabilitation Program 

3. Public and Indian Housing Programs 

 

What Persons Are Covered By This Law?   Section 214 applies to all applicants who apply for housing assistance, 

applicants who are already on a waiting list for housing assistance, and tenants who are already receiving housing assistance 

under a covered program. 

Section 214 covers:   1)  Citizens, and 2) Noncitizens who have eligible immigration status. 

 

What Evidence Will Be Required?   Each family member, regardless of age, is required to submit the following evidence: 

For Citizens or nationals:  A signed declaration of U.S. citizenship (whether by birth or naturalization). 

 
For Noncitizens who are 62 years of age or older and receiving housing assistance on June 19, 1995:  A signed 

declaration of eligible immigration status and proof of age. 

 
For All Other Noncitizens:   The evidence consists of:  1) A signed declaration of eligible immigration status;  2) 

The Immigration and Naturalization Service (INS) documents listed below;  and 3)  A signed verification consent 

form. 

 

For All Other Noncitizens, What Immigration Status is Eligible?  Under the Noncitizens Rule, a noncitizen 

would have eligible immigration status under any one of the following six categories, which are determined by the 

INS pursuant to the Immigration and Nationality Act (INA): 

 

Immigration Status Under §101(a)(15) or 101(a)(20) of INA.   A noncitizen lawfully admitted for permanent 

residence, as defined by §101(a)(20) of the INA, as an immigrant, as defined by §101(a)(15) of the INA (8 U.S.C. 

1101(a)(20) and 1101(a)(15)), respectively [immigrant status].  This category includes a noncitizen admitted under 

§§210 or 210A of the INA (8 U.S.C. 1160 or 1161), [special agricultural worker status], who has been granted 

lawful temporary resident status. 

 
Permanent Residence Under §249 of INA.   A noncitizen who entered the U.S. before January 1, 1972, or such 

later date as enacted by law, and has continuously maintained residence in the U.S. since then, and who is not 

ineligible for citizenship, but who is deemed to be lawfully admitted for permanent residence as a result of an 

exercise of discretion by the Attorney General under §249 of the INA (8 U.S.C. 1259) [amnesty granted under INA 

249]. 

 
Refugee, Asylum, or Conditional Entry Status Under §§207, 208, or 203 of INA.   A noncitizen who is lawfully 

present in the U.S. pursuant to an admission under §207 of the INA (* U.S.C. 1157) [refugee status]; pursuant to the 

granting of asylum (which has not been terminated) under §208 of the INA (8 U.S.C. 1158) [asylum status]; or as a 

result of being granted conditional entry under §203(a)(7) of the INA (U.S.C. 1153(a)(7) before April 1, 1980, 

because of persecution or fear of persecution on account of race, religion, or political opinion or because of being 

uprooted by catastrophic national calamity [conditional entry status]. 

 



Parole Status Under §212(d)(5) of INA.   A noncitizen who is lawfully present in the U.S. as a result of an exercise 

of discretion by the Attorney General for emergent reasons or reasons deemed strictly in the public interest under 

§212(d)(5) of the INA (8 U.S.C. 1182(d)(5)) [parole status]. 

 
Threat To Life or Freedom Under §243(h) of INA.   A noncitizen that is lawfully present in the U.S. as a result of 

the Attorney General’s withholding deportation under §243(h) of the INA (8 U.S.C. 1253(h)) [threat to life or 

freedom]. 

 
Amnesty Under §245A of the INA.   A noncitizen lawfully admitted for temporary or permanent residence under 

§245A of the INA (8 U.S.C. 1255a) [amnesty granted under INA 245A]. 

 
What INS Documents are Acceptable?   The original of one of the following documents is acceptable evidence of eligible 

immigration status, subject to verification with INS: 

 

 1) Form I-551, Alien Registration Receipt Card (for permanent resident aliens);  

 2) Form I-94, Arrival-Departure Record, with one of the following annotations: 

 a) “Admitted as Refugee Pursuant to Section 207”; 

 b) “Section 208” or “Asylum”; 

 c) “Section 243(h)” or “Deportation stayed by Attorney General”; 

 d) “Paroled Pursuant to Section 212(d)(5) of the INA”; 

 3) If Form I-94, Arrival-Departure Record, is not annotated, then accompanied by one of the 

               following documents: 

 a) A final court decision granting asylum (but only if no appeal is taken); 

b) A letter from an INS asylum officer granting asylum (if application is filed on or after October 1, 

1990) or from an INS district director granting asylum (if application filed before October 1, 

1990); 

c) A court decision granting withholding of deportation;  or 

d) A letter from an asylum officer granting withholding of deportation (if application filed on or after 

October 1, 1990). 

4) Form I-688, Temporary Resident Card, which must be annotated “Section 245A” or “Section 210”; 

5) Form I-668B, Employment Authorization Card, which must be annotated “Provision of Law 274a12(11)” 

or “Provision of Law 274a12”; 

6) A receipt issued by the INS indicating that an application for issuance of a replacement document in one of 

the above-listed categories has been made and the applicant’s entitlement to the document has been 

verified;  or 

7) If other documents are determined by the INS to constitute acceptable evidence of eligible immigration 

status, they will be announced by notice published in the Federal Register. 

 

Note:  Family members are required to submit the original document(s) providing acceptable evidence of 

eligible immigration status.  The HA may not retain the original document(s).  HAs must immediately make 

copies from the original document(s) and return the original documents to the family member. 

 

When Must Evidence Of Eligible Immigration Status Be Submitted?  Evidence of eligible immigration status 

must be submitted at the times specified below, subject to any extension granted in accordance with the paragraph 

below which discusses extensions of time to submit evidence of eligible immigration status. 

 

Applicants.  For applicants, the HA must ensure that evidence of eligible immigration status is submitted not later 

than the date the HA anticipates or has knowledge that verification of other aspects of eligibility for assistance will 

occur. 

 

Families already receiving assistance on June 19, 1995.  For a family already receiving the benefits of assistance 

in a covered program on June 19, 1995, the required evidence shall be submitted at the first regular reexamination 

after June 19, 1995, in accordance with program requirements. 

 

New occupants of assisted units.  For any new family member(s), the required evidence shall be submitted at the 

first interim or regular reexamination following the person’s occupancy. 

 

Changing participation in a HUD program.  Whenever a family applies for admission to a Section 214 covered 

program, evidence of eligible immigration status is required to be submitted in accordance with the requirements of 

the Noncitizen Rule unless the family already has submitted the evidence to the HA for a covered period. 

 

One-time evidence requirements for continuous occupancy.  For each family member, the family is required to 

submit evidence of eligible immigration status only one time during continuously-assisted occupancy under any 

covered program. 

 



What Happens If One Or More Family Members Does Not Qualify?  Assistance to a family may not be delayed, 

denied, or terminated because of the immigration status of a family member except as provided below.  “Family” as 

used herein refers to both applicants and tenants. 

 

Assistance to an applicant shall not be delayed denied, and assistance to a tenant shall not be delayed, denied, 

or terminated, on the basis of ineligible immigration status of a family member if: 

1) The primary and secondary verification of any immigration documents that were timely submitted has not 

be completed; 

2) The family member for whom required evidence has not been submitted has moved from the tenant’s 

dwelling unit; 

3) The family member who is determined not to be in an eligible immigration status following INS 

verification has moved from the tenant’s dwelling unit; 

4) The INS appeal process has not been concluded; 

5) For a tenant, the HA informal hearing process has not been concluded; 

6) Assistance is prorated;  or 

7) Assistance for a mixed family is continued.   

8) Assistance to an applicant may be delayed after the conclusion of the INS appeal process, but not denied 

until the conclusion of the HA informal hearing process, if an informal hearing is requested by the family.   

 

Assistance to an applicant shall be denied, and a tenant’s assistance shall be terminated, in accordance with 

the procedures for any of the following events: 

 1) Evidence of citizenship (i.e., the Declaration) and eligible immigration status is not submitted by the date 

specified or by the expiration of any extension granted;  or 

 2) Evidence of citizenship and eligible immigration status is submitted timely, but INS primary and secondary 

verification does not verify eligible immigration status of a family member;  and 

 a) The family does not pursue INS appeal or HA informal hearing rights;  or 

b) INS appeal and HA informal hearing rights are pursued, but the final appeal or hearing decisions 

are decided against the family member. 

 

What Rights of Appeal Are Available?  Three distinct forms of appeal process are available to both applicants and 

tenants: 

1) Appeal to INS.  The following instructions apply to the right of appeal to the INS: 

a) Submission of request for appeal.  Then the HA receives notification that INS secondary 

verification failed to confirm eligible immigration status, the HA shall notify the family of the 

results of the INS verification.  The family shall have 30 days from the date of the HA’s 

notification to request an appeal of the INS results.  The request for appeal shall be made by the 

family communicating that request in writing directly to the INS.  The family must provide the 

HA with a copy of the written request for appeal and proof of the mailing.  For good cause shown, 

the HA shall grant the family an extension of the time within which to request an appeal. 

b) Documentation to be submitted as part of the appeal to INS.  The family shall forward to the 

designated INS office any additional documentation or written explanation in support of the 

appeal.  The appeal must include a copy of the original Form G-845S received from INS annotated 

at the top center in bold print:  HUD APPEAL.  The appeal must also include two stamped 

envelopes, one addressed to the applicant or tenant family, and one addressed to the HA. 

c) Results of INS Appeal. 

(i) The INS will issue the results of the appeal to the family, with a copy to the HA, within 

30 days of its receipt.  If, for any reason, the INS is unable to issue a response within the 

30-day time period, the INS will inform the family and the HA of the reasons for the 

delay. 

 Note:  The INS response will be indicated in Section B of Form G-845S, Document 

Verification Request, which is returned to the family and HA.  The INS response will be 

indicated in Section B by a mark in one of the following boxes: 1, 2, 5, 6, 8, 11, 12, 15, or 

18. 

(ii) When the HA receives a copy of the INS response, the HA shall notify the family of its 

right to request an informal hearing on the HA’s ineligibility determination. 

d) No delay, denial or termination of assistance until completion of INS appeal process; direct appeal 

to INS.  Pending the completion of the INS appeal, assistance may not be delayed, denied or 

terminated on the basis of immigration status. 

2) Informal Hearing with HA. 

a) When request for hearing is to be made.  After receiving notification of the INS decision on 

appeal, or in lieu of requesting an appeal to the INS, the family may request that the HA provide 

an informal hearing.  This request must be made either 14 days of the date the HA mails or 

delivers the notice of denial or termination of assistance, or within 14 days of the mailing of the 

INS appeal decision (established by the date of the postmark). 



b) Extension of time to request hearing.  The HA shall extend the period of time for requesting a 

hearing (for a specified period) upon good cause shown. 

c) Informal hearing procedures. 

(i) For tenants, the procedures for the hearing before the HA are set forth in 24 CFR Part 

966. 

(ii) For applicants, the procedures for the informal hearing before the HA are as follows: 

(A) Hearing before an impartial individual.  The applicant shall be provided a 

hearing before any person(s) designated by the HA (including an officer or 

employee of the HA), other than a person who made or approved the decision 

under review, and other than a person who is a subordinate of the person who 

made or approved the decision; 

(B) Examination of Evidence.  The applicant shall be provided the opportunity to 

examine and copy, at the applicant’s expense and at a reasonable time in 

advance of the hearing, any documents in the possession of the HA pertaining to 

the applicant’s eligibility status, or in the possession of the INS (as permitted by 

INS requirements), including any records and regulations that may be relevant to 

the hearing; 

(C) Presentation of evidence and arguments in support of eligible immigration 

status.  The applicant shall be provided the opportunity to present evidence and 

arguments in support of eligible immigration status.  Evidence may be 

considered without regard to admissibility under the rules of evidence applicable 

to judicial proceedings. 

(D) Controvert evidence of the project owner.  The applicant shall be provided the 

opportunity to controvert evidence relied upon by the HA and to confront and 

cross-examine all witnesses on whose testimony or information the HA relies; 

(E) Representatives.  The applicant shall be entitled to be represented by an 

attorney, or other designee, at the applicant’s expense, and to have such person 

make statements on the applicant’s behalf; 

(F) Interpretive Services.  The applicant shall be entitled to arrange for an 

interpreter to attend the hearing, at the expense of the applicant or HA, as may 

be agreed upon by both parties; 

(G) Hearing to be recorded.  The applicant shall be entitled to have the hearing 

recorded by audiotape (a transcript of the hearing may, but is not required to, be 

provided by the HA);  and 

(H) Hearing decision.  The HA shall provide the family with a written final decision, 

based solely on the facts presented at the hearing, within 14 days of the date of 

the HA informal hearing.  The decision shall state the basis for the decision. 

3) Judicial relief.  A decision against a family member under the INS appeal process or the HA’s informal 

hearing does not preclude the family from exercising the right, that may otherwise be available, to seek 

redress directly through judicial procedures. 
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CAMERON COMMONS 

PROGRAM 
Housing Authority of the 

County of Kings 

670 South Irwin Street-P. O. Box 355 

Hanford, CA  93230 

(559) 582-3120 
Initial Preliminary Application Form 

Who is the Head of Household?  (Use legal name)     Sex                  SSN               Birthdate  Gross Monthly Income  

 

           M/F 

Last    First      MI             

Race: White   Black American Indian/Alaskan Native  Asian  Pacific Islander    Ethnicity:  Hispanic  Non Hispanic  

Address:           Personal Information:  

Street Address:              Driver’s License #    

         Street     City  State Zip Driver’s License State     

Mailing Address:           U. S. Citizen?    Yes        No  

         Street/P. O. Box Number   City  State Zip Alien Registration #     

Telephone 1:       (          )     Telephone 2:        (           )        

Address of Spouse or co-head (if different from head)     HA USE ONLY: 

Street Address:                

         Street     City  State Zip        

Do you claim any of the following preferences?   Do you require a specific accommodation for a disability in 

Are you or your spouse disabled?             Yes    No order to fully utilize the unit, the program and its services? 

Are you or your spouse at least 62 years of age?      Yes    No                 Hearing          Sight 

Is any member of the household a veteran?            Yes    No          Mobility  Other (Specify)   

Number of persons in household: _________     Adults:  Males _____  Females _____     Children:  Males _____  Females _____ 

Have you or anyone in your household been evicted from Public or Assisted Housing for drug-related activity within the past 3  

years?          Yes        No  Is a live-in attendant included in household?           Yes         No    

 

Signature:           Date   Time    
 

NOTICE: You are required to notify the Housing Authority (in writing) of any change in address.  If we cannot contact you at the above address, your name will be removed from the 

waiting list and you will have to re-apply.  If any correspondence is returned to us by the post office, your application will automatically be taken off the waiting list. 

 
WARNING: 18 U.S.C. 1001 provides, among other things, that whoever knowingly and willfully makes or uses a document or writing containing any false, fictitious, or fraudulent statement or 

entry, in any matter within the jurisdiction of any department or agency of the United States, shall be fined not more than $10,000, imprisoned for not more than five years, or both. 
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Time Received:  ____________ am/pm 

 

Received by: 

 _______________ 

           Initials 

Family Type:        E      D      H      F      S 


